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Janitorial Services Request for Proposal
The present janitorial contract expires June 30th, 2008.  Responses are expected by June 19th, 2008 to the
attention of Michael Cochran.  If desired, please contact Mr. Cochran for inspection and tour of facility.
__________________________________________________________________________________________

Contractor Responsibilities:
1. Furnish proper insurance(s) on employees, equipment, and property.
2. Assure responsibility for all state/local taxes and permits.

__________________________________________________________________________________________

Contractor to provide labor, equipment, and professional supervision to do complete routine cleaning of facility
throughout five (5) times per week in order to maintain a clean, comfortable, and safe work environment:

1. Floor maintenance including vacuum, sweep, and damp mop; carpet to be spot cleaned as needed.  Heavy
traffic areas to be given special daily attention.

2. Remove trash and maintain, clean, and sanitized receptacles; all trash to be disposed of or stored as
designated.

3. Thorough dusting to be done, vertical and horizontal, to prevent build-up in all areas including any
obstructed areas and mini-blinds.  Per instructions, personnel desks to be left for cleaning by personnel.

4. Routine cleaning and sanitizing of all restrooms.  Restock soaps and paper items.
5. Routine cleaning of entrance and entrance glass daily.
6. Clean and sanitize water fountains and phones daily.
7. Clean and sanitize kitchen/break room counters and tables and wipe down outside of appliances and

cabinets.  Excluding dishes, coffee pots, and microwaves.
8. Routine polishing of walls, doors, and door frames to keep them free of fingerprints and smudges.
9. Interior and exterior windows, on outside walls, to be cleaned two (2) times per year.
10. Clean all carpeting in building one (1) time per year.
11. Strip all tile floors and apply three (3) coats of high gloss wax to all one (1) time per year.
12. Buffing of tile floors to be done on an as needed basis in order to keep the appearance of the floors in

good conditions.
13. Contractor to provide all cleaning supplies, soaps, paper products, and can liners.
14. Provide adequate staff during the hours of 9 am Ð 9 pm, Monday through Friday.

 The above outlined specifications, conditions and fees are satisfactory and are hereby accepted.  Authorization
to proceed with the work is given as follows:

Contractor Region 1 Workforce Investment Board

_____________________________________ ______________________________________
Authorized Signature Date Authorized Signature Date

______________________________________
Title


